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5.1100 COMMODITY TABLE INQUIRY

PCHL1100 V4.1
LINK TO:

S COMMODITY NAME

HAMMER

HAND TOOLS
INVENTORY TEST COMM
INVENTORY TEST COMM
INVENTORY TEST COMM
MISC

MISC

MISC.

OFFICE EQUIPMENT
PAPER

PAPER PADS

PERSONAL COMPUTER

ELECTRONIC OFFICE EQUIP

PEN, BLACK BALL POINT

RULER

TEST 5
F1-HELP F2-SELECT
F8-NEXT PG

ADVANCED PURCHASING/ INVENTORY
COMMODITY TABLE INQUIRY

COMMODITY 1D
3000N
4000-4000000-40
4000-4000000
4444
4444-1234567
4444444

9999
9999-9999999
999999
5000-5000000
888888
2000-2000000
1000-1000000-10
3000-3000000-30
5000-5000000-50
1234-5123456

F4-VIEW DETL

FO-LINK  F10-VIEW WHS F11-VIEW BPO

08/15/1994 12:00 PM
INV BPO
ITEM ITEM

N

N N
N N
Y N
Y N
Y N
N N
N N
N N
N N
Y N
N N
N N
N N
N N
N N
F6-RETURN
F12-VIEW UTIL

Screen Description

This screen is accessed from the Main menu (PCHL0000) when F11 is selected. Thisinquiry
screen alows the user to inquire against the Commodity Table by name or alternate name. The
user can select acommodity and transfer directly to the Commodity Table Maintenance screen
(PCHL5100) to see details regarding the commodity. The user can also view the warehouse(s),
blanket purchase order(s), and utilization per commodity by selecting the commodity and
selecting the appropriate function key.

For start-up processing, the current date and time are retrieved and moved to the appropriate

fields.

Available Function Keys

Function Key Action

F1—Help

The system transfers to the Help Inquiry screen (PCHL9000). This screen

displays help information for the screen being viewed when F1 is selected.

F2—Select

The system transfers to the Commaodity Table Maintenance screen

(PCHL5100) for the commodity marked withan ‘S’ in the selection
indicator column. This screen allows the user to view and/or update the
Commodity Table.
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F4—View Detl The system transfers to the Commaodity Detail Inquiry screen (PCHL 1130)

F6—Return

F8—Next Pg

FO9—Link

F10—View Whs

F11—View BPO

F12—View Util

ENTER—Inquire

CL—EXxit

for the commodity selected. This screen gives commodity level
information for the selected commodity.

The system returns the selected commodity ID, unit of measure, tax rate
indicator and codes, and unit cost of the selected commodity to the
transaction detail entry screen from which the Commodity Table Inquiry
screen (PCHL 1100) was accessed.

The next page of commoditiesisretrieved and displayed, based on the last
commodity name displayed. If the last commodity nameis already
displayed, an error message is shown.

The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

The system transfers to the Commodity Availability by Warehouse screen
(PCHL4410) for the commaodity selected. This screen gives warehouse
location information for the selected commodity. (Not used in
Michiganat-thistime)

The system transfers to the Blanket Purchase Order by Commodity screen
(PCHL 2460) for the commodity selected. This screen lists the blanket
purchase orders which contain the selected commodity.

The system transfers to the Commaodity Utilization screen (PCHL5110) for
the commodity selected. This screen gives commodity utilization
information for the selected commodity.

The system retrieves 16 commodity names in alphabetic order, based on
the first commodity name entered. If the commodity name entered does
not exist, the system retrieves the next commodity name. If anameis not
entered, the list begins with the first commodity in the table. Partial names
may be entered to begin asearch. The first stored record with the partial
name will be recalled with the next 15 commodity names and alternate
names listed alphabetically.

The system transfers to the previously viewed screen.
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Input Coding I nstructions

Element

Select Indicator

Commodity Name

Commodity ID

Inv [tem

BPO Item

Description

Enter an ‘S inthisfield to select aline. Depending on the function key
selected, the system transfers to the Commodity Table Maintenance screen
(PCHL5100), the Commodity Detail Inquiry screen (PCHL1130), the
Commodity Availability by Warehouse screen (PCHL4410), the Blanket
Purchase Order by Commodity screen (PCHL 2460), the Commodity
Utilization screen (PCHL5110), or the appropriate transaction detail entry
screen. (Optional)

The system retrieves the commodity name, up to 50 characters. Enter a
commodity name or part of acommodity name for inquiry. (Required)

The system retrieves the commodity ID associated with the commodity
name.

The system displaysa ‘Y’ if the commodity existsin inventory, or an ‘N’ if
the commodity does not exist in inventory. (Not used in Michiganatthis
tHe)

The system displaysa ‘Y’ if the commodity exists on a blanket purchase

order, or an ‘N’ if the commodity does not exist on a blanket purchase
order.
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5.1130 COMMODITY DETAIL INQUIRY

LINK TO:
CLASS
ITEM
GROUP

S COMMODITY

F1-HELP

PCHL1130 V4.1

645-33-30-1103 8-1/2 IN. X 11 IN., 20 LB., 500 SHTS/PKG, 10
645-33-30-1301 8-1/2 IN. X 13 IN., 20 LB., 500 SHEETS/PKG.,
645-33-30-1509 8-1/2 IN. X 14 IN., 20 LB., 500 SHEETS/PKG.,
645-33-30-3000 11 IN. X 17 IN., 20 LB., WHITE, FOR USE ON MO
645-33-30-4305 17 IN. X 22 IN., 20 LB., WHITE, FOR USE ON MO

ADVANCED PURCHASING/ INVENTORY 0370471996  1:57 PM
COMMODITY DETAIL INQUIRY

645 PAPER (FOR OFFICE AND PRINT SHOP USE)

645-33 COPY PAPER - SPECIALIZED HIGH SPEED (INCLUDED

645-33-30 PAPER, COPY, FOR USE IN HIGH SPEED XEROX COPI
ID COMMODITY NAME

F2-SELECT F4-PR LEVEL F5-NX LEVEL F6-RETURN
F8-NEXT PG FO-LINK F10-VIEW WHS F11-VIEW BPO F12-VIEW UTIL

Screen Description

This screen is accessed from the Commaodity Table Inquiry screen (PCHL1100) when F4 is
selected. Thisinquiry screen displays the commaodities on file, sequentially and hierarchically by
commodity ID. The user has the ability to identify the search level according to the NIGP
commodity code level entered.

For start-up processing, the current date and time are retrieved and moved to the appropriate fields.

Available Function Keys

Function Key

F1—Help

F2—Select

F4—Pr Level

Action

The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

The system transfers to the Commodity Table Maintenance screen
(PCHL5100) for the record marked with an ‘S’ in the selection indicator
column. This screen alows the user to view or update the Commaodity Table
record.

The system displays the selected commodity at the next lower viewing level.
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F5—Nx Level

F6—Return

F8—Next Pg

FO—Link

F10—View Whs

F11—View BPO

F12—View Util

ENTER—Inquire

CL—Exit

The system displays the selected commodity to the next higher viewing
level.

The system returns the selected commodity ID and associated commodity
name to the originating screen.

The next page of commoditiesis retrieved and displayed, based on the
commodity viewing level and last commodity ID displayed. If the last
commodity ID for the viewing level is already displayed, an error messageis
shown.

The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

The system transfers to the Commodity Availability by Warehouse screen

(PCHL4410) for the commodity selected. This screen gives warehouse

location information for the selected commodity. (Not used in Michiganat
his time)

The system transfers to the Blanket Purchase Order by Commodity screen
(PCHL 2460) for the commodity selected. This screen lists the blanket
purchase orders which contain the selected commodity.

The system transfers to the Commodity Utilization screen (PCHL5110) for
the commodity selected. This screen gives commodity utilization
information for the selected commodity.

The system retrieves 16 commodity names in alphabetic order, based on
the first commodity name entered. If the commodity name entered does
not exist, the system retrieves the next commodity name. If anameis not
entered, the list begins with the first commodity in the table. Partial names
may be entered to begin asearch. Thefirst stored record with the partial
name will be recalled with the next 15 commodity names and alternate
names listed alphabetically.

The system transfers to the previously viewed screen.
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Input Coding I nstructions

Element

Class

[tem

Group

Select Indicator

Commodity ID

Commodity Name

Description

The system retrieves the lowest (three-digit) commodity detail level for the
selected commodity.

The system retrieves the second (five-digit) commodity detail level for the
selected commodity.

The system retrieves the third (seven-digit) commodity detail level for the
selected commodity.

Enter an‘S inthisfield to select aline. Depending on the function key
selected, the system displays the prior viewing level or the next viewing level;
or the system transfers to the Commodity Table Maintenance screen
(PCHL5100), the Commodity Detail Inquiry screen (PCHL1130), the
Commodity Availability by Warehouse screen (PCHL 4410), the Blanket
Purchase Order by Commodity screen (PCHL 2460), the Commodity
Utilization screen (PCHL5110), or the appropriate transaction detail entry
screen. (Optional)

The system retrieves commodity ID at the previous or next viewing level,
based on the class, item, and/or group ID displayed. Enter up to an 11-digit
commodity ID for inquiry. (Required)

The system retrieves the commodity name, based on the commodity 1D
entered.
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5.1200 VENDOR NAME INQUIRY

PCHL1200 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM

LINK TO: VENDOR NAME INQUIRY

S VENDOR NAME ID
ACME SALES 100000
ALTERNATE NAME 1 000001
ALTERNATE NAME 2 000001
ALTERNATE NAME 3 000001
ALTERNATE NAME 4 000001
HARDWARE 000003
HECHINGER 000002
HECHINGER”S 200000
JONES, INC 000005

F1-HELP F2-SELECT FA-ALT-NAMES
F8-NEXT PG FO-LINK F11-ADDRESS

F6-RETURN
F12-STATUS

Screen Description

This screen is accessed from the Vendor Maintenance/Inquiry menu (PCHL5001) when F10 is
selected. Thisinquiry screen allows the user to inquire against the Vendor Table by name or
alternate name. The user can select avendor and transfer directly to the Vendor Table
Maintenanee | nquiry screen (PCHL5200) to see details regarding the selected vendor.

For start-up processing, the current date and time are retrieved and moved to the appropriate

fields.

Available Function Keys

Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—Select The system transfers to the Vendor Table Mairteranee | nquiry screen
(PCHL5200) for the record marked withan ‘S’ in the selection indicator
column. This screen alows the user to view-er-update the Vendor Table

record.
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F4—AlIt Names  The system transfers to the Vendor Alternate Name Inquiry screen
(PCHL5230). Thisscreen allows the user to view-and/er-update the
selected vendor’ s alternate name.

F6—Return The system returns the selected vendor to the originating screen. If the user
transferred from the Purchase Order/Contract Writing screen (PCHL 2340),
Blanket Purchase Order Writing screen (PCHL 2342), or the Direct Purchase
Order Writing screen (PCHL 2360), the system returns the vendor 1D along
with the associated vendor name and address.

F8—Next Pg The next page of vendor namesiis retrieved and displayed, based on the last
vendor name displayed. If the last vendor name is already displayed, an
error message is shown.

FO—Link The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

F11—Address The screen transfers to the Vendor Address Summary Inquiry screen (
PCHL5220) for the selected vendor. This screen displays the vendor’s
address information.

F12—Status The system transfers to the Vendor Class/Status Code Fable-Maintenance
Inquiry screen (PCHL5210) for the selected vendor. This screen displays
the vendor’ s class and status information.

ENTER—Inquire The system retrieves 16 commodity names in alphabetic order, based on
the first commodity name entered. If the commodity name entered does
not exist, the system retrieves the next commodity name. If anameis not
entered, the list begins with the first commodity in the table. Partial names
may be entered to begin asearch. The first stored record with the partial
name will be recalled with the next 15 commodity names and alternate
names listed alphabetically.

CL—Exit The system transfers to the previously viewed screen.
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Input Coding I nstructions
Element Description

Vendor Name The system retrieves the first page of vendor names. Enter up to a45-
character vendor name or part of a name for inquiry. (Required)

Vendor ID The system retrieves the vendor ID associated with the vendor name
entered.

Select Indicator Enter an ‘S’ inthisfield to select avendor. Depending on the function key
selected, the system transfers to the Vendor Table Mairteranee-Inquiry |
screen (PCHL5200), the Vendor Alternate Name Inquiry screen
(PCHL5230), the Vendor Address Summary Inquiry screen (PCHL5220),
the Vendor Clasy Status Code Fable-Mairtenanee Table Inquiry screen
(PCHL5210), or the appropriate transaction detail entry screen. (Optional)
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5.1430 VOUCHER ACCOUNTING INFORMATION SUMMARY

PCHL1430 V4.1 ADVANCED PURCHASING/ INVENTORY 12/04/1997 6:00 PM
LINK TO: VOUCHER ACCOUNTING
INFORMATION SUMMARY

VOUCHER 1D : 511V8000006 VOUCHER TOTAL : 480.00
S SX AGY Y INDEX PCA  COBJ AOBJ GRANT PH PROJ PH AG1 AG2 AG3 TOTAL

01 511 8 13609 7520 302.80

02 511 8 29600 7520 177.10
F1-HELP F2-VW ERROR F5-NEXT

F8-NEXT PG F9-LINK F11-SELLER

Screen Description

This screen is accessed from the Voucher Header Entry screen (PCHL 1410) or the Voucher
Detail Entry screen (PCHL1420) when F11 isselected. Thisinquiry screen summarizes the
accounting information on a voucher by suffix.

For start-up processing, the current date and time are retrieved and moved to the appropriate
screen fields. The system transfers the document number from the Voucher Header Entry screen
(PCHL1410) or Voucher Detail Entry screen (PCHL 1420) and retrieves the accounting
information by suffix.

Available Function Keys
Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—View Error  The system transfers to the Error Messages screen (PCHL 2130) for single
transactions, or to the Split Transaction Information Summary screen
(PCHL2133) for split transactions, whenan ‘S’ isentered over an ‘E’
(error) in the selection indicator column. The split transaction screen allows

Sate of Michigan, Version 4.1
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the user to select the split transaction suffix prior to accessing the error
message screen. The error message screen displays the error messages
associated with the financial error codes for the selected accounting suffix.
If there are no errors in the selected line, a message is shown.

F5—Next The system retrieves the next voucher accounting information summary,
based on the document 1D displayed on the screen. If there are no more
records, an end-of-file message is shown and processing begins with the
first document record.

F8—Next Pg The next page of voucher suffixesisretrieved and displayed, based on the
document ID and last accounting suffix displayed. If the last accounting
suffix is already displayed, an error message is shown.

FO—Link The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

F11—Seller The system retrieves the seller’ s accounting information. The name of the
function key also changes from Seller to Buyer. Pressing the function key
when |labeled Buyer retrieves the buyer’ s accounting information. The
function key then changes back to Seller. Thisallows the user to toggle
back and forth between the seller’ s accounting information and the buyer’s
accounting information.

ENTER— The system retrieves the accounting record, based on the document ID

Inquire entered. If the document ID currently displayed does not exist, an error
message is displayed and processing stops.

CL—Exit The system transfers to the previously viewed screen.

Input Coding Instructions

Element Description

Voucher ID Enter up to a 12-character voucher ID to inquire on a specific record. If the
record does not exist, amessage is shown and processing stops. When this
screen is accessed from an associated screen with a specific document

record displayed, the document ID isretrieved. (Required)

Accounting Total  The system retrieves the accounting total dollar amount of this voucher.
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Selection
Indicator

Accounting
Information

Total

The system displays an ‘E' when an associated accounting suffix line
contains aposting error. Enter an ‘S’ in thisfield to select a suffix line.
When F2 is selected, the system transfers to the Error Message screen

(PCHL 2130) for single accounting transactions, or to the Split Transaction
Information Summary screen (PCHL 2133) for split accounting transactions.
These screens display error messages for the selected accounting suffix.
(Optional)

The system retrieves the accounting information, based on the voucher ID
entered. These fields represent the accounting line(s) to which the funds of
this financial transaction are applied. The accounting information and
format displayed on each screen is dependent upon the financial accounting
software integrated with ADPICS. Field descriptions for the
implementation of ADPICS with ROSTARS is contained in Section 1.0001.

The system retrieves the total dollar amount for the associated accounting
suffix line.
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5.1440 PURCHASE ORDER OPEN ITEM SUMMARY

PCHL1440 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM
LINK TO: PURCHASE ORDER OPEN ITEM SUMMARY PAGE 01 OF 01
PO 1D: POC0O000018 PO BALANCE: 0.00 PO MATCH STATUS: PVCH
S DOCUMENT ID DOC IND BALANCE MATCH STATUS
INVO000014 | CLOS
F1-HELP F2-SELECT F5-NEXT
F7-PRIOR PG F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Accounts Payable Inquiries menu (PCHL1600) when F1is
selected. Thisinquiry screen allows the user to inquire on receiving report(s) and invoice(s)
against a purchase order. The current purchase order balance is displayed at the top.

For start-up processing, the current date and time are retrieved and moved to the appropriate
fields.

Available Function Keys
Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—Select The system transfers to the Receiving Header Definition screen
(PCHL3100) for the selected receiver document (Doc Ind = R) or the
Invoice Header Entry screen (PCHL 1500) for the selected invoice
document (Doc Ind = I) for the record marked with an ‘S’ in the selection
indicator column. This allows the user to view the associated document
header information.
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F5—Next

F7—Prior Pg

F8—Next Pg

FO9—Link

ENTER—Inquire

CL—Exit

The system retrieves the next purchase order open item summary record,
based on the document 1D displayed on the screen. If there are no more
records, an end-of-file message is shown and processing begins with the
first document record.

The previous page of receiver/invoice activity on a purchase order is

retrieved and displayed, based on the document ID and first receiver/

invoice document displayed. If the first receiver/invoice document is
already displayed, an error message is shown.

The next page of receiver/invoice activity on a purchase order isretrieved
and displayed, based on the document 1D and last receiver/invoice
document displayed. If the last receiver/invoice document is already
displayed, an error message is shown.

The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

The system retrieves the record, based on the document ID entered. If the
document ID currently displayed does not exist, an error message is
displayed and processing stops.

The system transfers to the previously viewed screen.

Input Coding Instructions

Element

POID

PO Balance

PO Match Status

Description

Enter up to a 12-character purchase order 1D to inquire on a specific
record. If the record does not exist, a message is shown and processing
stops. When this screen is accessed from an associated screen with a
specific document record displayed, the document ID is retrieved.
(Required)

The system retrieves the current purchase order balance, based on the
purchase order 1D entered.

The system retrieves the match status of the purchase order which
describes receiver/invoice activity against the document, based on the
purchase order 1D entered.
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Select Indicator

Document ID

Doc Ind

Balance

Match Status

Enter an‘S inthisfield to select aline. When F2 is selected, the system
transfers to the Receiving Header Definition screen (PCHL 3100) or
Invoice Header Entry screen (PCHL 1500), depending on the document

type.

The system retrieves the receiver or invoice |D associated with the
purchase order ID entered.

The system retrieves the one character document indicator (Receiver = R,
Invoice = 1), based on the associated document ID.

The system retrieves the document balance, based on the associated
document ID.

The system retrieves the match status of the document asit pertains to the
purchase order, based on the associated document ID.
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Page: 5.1450-1

5.1450 VOUCHER COMMODITY SUMMARY

PCHL1450 V4.1 ADVANCED PURCHASING/ INVENTORY 1071871999 10:25 AM
LINK TO: VOUCHER COMMODITY SUMMARY
VOUCHER ID = 801v0000022 PO: 801P9000820
VOUCHER TOTAL: 500.00
DISCOUNTED
S REQ LINE QUANTITY TAXES UNIT COST LINE TOTAL
COMMODITY CS138 1D
801P9000820 001 100.00 5.0000 500.00
91812 80159000010
F1-HELP F2-SELECT FS5-NEXT
F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Voucher Header Entry screen (PCHL 1410) when F6 is selected,
or from the Credit Memo Detail Entry screen (PCHL1710) when F2 is selected. Thisinquiry
screen summarizes a voucher by purchase order line number. From this screen, the user can
select aline and transfer to the Direct Purchase Order Detail Entry screen (PCHL 2365) to view
the detail for that line. When creating a credit memo, the user can select and return a commodity
line to the Credit Memo Detail Entry screen (PCHL1710).

For start-up processing, the current date and time are retrieved and moved to the appropriate

screen fields.

Available Function Keys

Function Keys

F1—Help

F2—Select

Action

The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

The system transfers to the Direct Purchase Order Detail screen

(PCHL2365) for the record marked with an ‘S’ in the selection indicator
column. This screen displays detail for the selected line.
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F5—Next The system retrieves the next document record, based on the document ID

displayed on the screen. If there are no more records, an end-of-file
message is shown and processing begins with the first document record.

F6—Return The system will return the selected line back to the Credit Memo Detail
Entry screen (PCHL1710). Thisfunction key will only be available when
this screen is accessed from the Credit Memo Detail Entry screen.

F8—Next Pg The next page of voucher commodity information is retrieved and
displayed, based on the document ID and last commaodity line number
displayed. If the last commodity line number is aready displayed, an error
message is shown.

FO—Link The system transfers to the screen identified inthe “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing

stops.
ENTER— The system retrieves the record, based on the document 1D entered. If the
Inquire document ID currently displayed does not exist, an error message is
displayed and processing stops.
CL—Exit The system transfers to the previously viewed screen.

| nput Coding Instructions
Element Description

Voucher ID Enter up to a 12-character voucher 1D to inquire on a specific record. If the
record does not exist, amessage is shown and processing stops. When this
screen is accessed from an associated screen with a specific document
record displayed, the document ID isretrieved. (Required)

PO The system retrieves the purchase order 1D, based on the voucher 1D
entered.

Voucher Total The system retrieves the voucher total dollar amount, based on the voucher
ID entered.
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Select Indicator Enter an‘S' inthisfield to select acommodity line. When F2 is selected,

Req

Line

Quantity

Taxes

Unit Cost

Discounted Line
Tota

Commodity ID

CS1381D

the system transfers to the Direct Purchase Order Detail Entry screen
(PCHL2365). This screen allows the user to view commodity detail
information for the selected commodity line. When F6 is selected, the
system transfers to the Credit Memo Detail Entry screen (PCHL1710). This
screen alows the user to enter and/or view commodity detail information
for the selected commodity line. (Optional)

The system retrieves the purchase order 1D, based on the voucher 1D
entered.

The system retrieves the commodity line number, based on the purchase
order 1D displayed.

The system retrieves the quantity, based on the line number displayed.

The system retrieves the taxes, based on the line number displayed. (Not
used in Michigan)

The system retrieves the unit cost, based on the line number displayed.

The system retrieves the discounted line total, based on the line number
displayed.

The system retrieves the commodity 1D, based on the line number
displayed.

The system retrieves the CS138 ID, based on the line number displayed.
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PCHL1480 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM
LINK TO: OPEN VOUCHER BY DEPARTMENT
DEPARTMENT: 12345678 FINANCE
VENDOR NAME S VOUCHER STATUS VOUCHER TOTAL DUE DATE PO ID
ALTERNATE NAME 1
VCHO0008 NOPT 1.00 08/04/93 POC0O000019
ACME TOOLS
VCHO0007 NOPT 1.00 08/04/93 POC0O000018
F1-HELP F2-SELECT F5-NEXT DEPAR
F7-PRIOR PG F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Accounts Payable Inquiries menu (PCHL 1600) when F4 is
selected. Thisinquiry screen allows the user to inquire on vouchersin ADPICS, by department,

which have not been posted into the financial system.

For start-up processing, the current date and time are retrieved and moved to the appropriate

fields.

Available Function Keys

Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—Select The system transfers to the Voucher Header Entry screen (PCHL 1410) for

the record marked with an ‘S’ in the selection indicator column. This
screen alows the user to view and/or update the header information for a

voucher, providing the user has appropriate security.
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F5—Next Depar

F7—Prior Pg

F8—Next Pg

FO—Link

ENTER—Inquire

CL—EXxit

The system retrieves the next department record, based on the department
ID displayed on the screen. If there are no more departments, an end-of-
file message is shown and processing begins with the first department
record.

The previous page of open voucher detall isretrieved and displayed, based
on the department ID and first open voucher ID displayed. If the first open
voucher ID is aready displayed, an error message is shown.

The next page of open voucher detail is retrieved and displayed, based on
the department 1D and last open voucher ID displayed. If the last open
voucher ID is already displayed, an error message is shown.

The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

The system retrieves the record, based on the department 1D entered. If the
department 1D currently displayed does not exist, an error message is
displayed and processing stops.

The system transfers to the previously viewed screen.

I nput Coding Instructions

Element

Department

Department Name

Vendor Name

Description

The system retrieves the department ID, based on the user’ s Security
Record. Enter up to aeight-character department ID to inquire on a specific
department. This must exist in the Department Table (PCHL5970). If the
record does not exist, a message is shown and processing stops. (Required)

The system retrieves the department name, based on the department ID
entered.

The system retrieves the vendor name, up to 25 characters, or you may enter

avendor name (or part of a name) to begin the open vouchers by department
inquiry at a specific point.
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Select Indicator

V oucher

Status

Voucher Total

Due Date

POID

Enter an‘S' inthisfield to select avoucher. When F2 is selected, the
system transfers to the Voucher Header Entry screen (PCHL1410). This
screen allows the user to view and/or update voucher header information.
(Optional)

The system retrieves the voucher |D associated with the department 1D
entered.

The system retrieves the current status of the voucher, based on the voucher
ID displayed.

The system retrieves the total amount of the voucher, based on the voucher
ID displayed.

The system retrieves the date the voucher is to be paid, based on the
voucher ID displayed.

The system retrieves the purchase order I1D associated with the voucher,
based on the voucher 1D displayed.
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5.1490 VOUCHERS BY PURCHASE ORDER/CONTRACT

PCHL1490 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM
LINK TO: VOUCHERS BY PURCHASE ORDER/CONTRACT PAGE 01 OF 01
PURCHASE ORDER/CONTRACT 1D: POC0000018
S VOUCHER ID STATUS UPDATE DATE DUE DATE VENDOR AMOUNT VOUCHERED
VCHO0007 NOPT  08/04/93 08704793 000001 1.00
F1-HELP F2-SEL VOUCHE F5-NEXT
F7-PRIOR PG F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Accounts Payable Inquiries menu (PCHL1600) when F5is
selected. Thisinquiry screen displays all vouchers for a given purchase order.

For start-up processing, the current date and time are retrieved and moved to the appropriate
fields.

Available Function Keys
Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—Sdl Vouche  The system transfers to the Voucher Header Entry screen (PCHL 1410) for
the record marked with an ‘S’ in the selection indicator column. This
screen alows the user to view and/or update header information for a
voucher, providing the user has appropriate security.

F5—Next The system retrieves the next document record, based on the document ID
displayed on the screen. If there are no more records, an end-of-file
message is shown and processing begins with the first document record.
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F7—Prior Pg The previous page of vouchersis retrieved and displayed, based on the
document ID and first voucher ID displayed. If thefirst voucher ID is
aready displayed, an error message is shown.

F8—Next Pg The next page of vouchersis retrieved and displayed, based on the
document ID and last voucher ID displayed. If thelast voucher ID is
already displayed, an error message is shown.

FO—Link The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing

stops.
ENTER— The system retrieves the record, based on the document 1D entered. If the
Inquire document 1D currently displayed does not exist, an error message is
displayed and processing stops.
CL—Exit The system transfers to the previously viewed screen.

Input Coding I nstructions

Element Description
Purchase Order/ Enter up to a 12-character purchase order or direct purchase order ID to
Contract ID inquire on a specific record. If the record does not exist, amessageis

shown and processing stops. When this screen is accessed from an
associated screen with a specific document record displayed, the document
ID isretrieved. (Required)

Select Indicator Enter an‘S' inthisfield to select avoucher. When F2 is selected, the
system transfers to the Voucher Header Entry screen (PCHL1410). This
screen displays the voucher header information. (Optional)

Voucher ID The system retrieves the VVoucher 1D, based on the purchase order/direct
purchase order 1D entered.

Status The system retrieves the status of the voucher, based on the voucher ID
displayed.

Update Date The system retrieves the last date the voucher was updated, based on the

voucher ID displayed.

Due Date The system retrieves the date the voucher is to be paid, based on the
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voucher ID displayed.
Vendor The system retrieves the vendor ID on the voucher, based on the voucher
ID displayed.
Amount The system retrieves the total amount of the voucher, based on the voucher
Vouchered ID displayed.
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5.1520 INVOICE COMMODITY SUMMARY

PCHL1520 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM
LINK TO: INVOICE COMMODITY SUMMARY PAGE 01 OF 01
INVOICE SEQ : 042140000011 INVOICE NUMBER: 2581
PURCHASE ORDER 1D: 042PP4000018 INVOICE TOTAL : 1.00
DISCOUNTED
S REQ LINE NO  QUANTITY UNIT COST TAXES LINE TOTAL
COMMODITY 1D

042R400000418 001 1.00

500 OFFICE EQUIPMENT

F1-HELP F2-SELECT F5-NEXT

F7-PRIOR PG F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Invoice Header Entry screen (PCHL 1500) or Invoice Detail
Entry screen (PCHL 1510) when F6 is selected. Thisinquiry screen summarizes an invoice by
requisition and line number. From this screen the user can select aline and transfer to the
Requisition Detail Entry screen (PCHL2110), or to the Direct Purchase Order Detail Entry
screen (PCHL 2365), to view the details for that line.

For start-up processing, the current date and time are retrieved and moved to the appropriate
fields. If entered from the Invoice Header Entry screen (PCHL 1500) or the Invoice Detail Entry
screen (PCHL 1510), the system stores the invoice sequence number and retrieves and displays
each requisition and line number and the commodity information it refersto. Theinvoicetotal is
retrieved and displayed at the top of the screen.

Available Function Keys
Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.
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F2—Select The system transfers to the Requisition Detail Entry screen (PCHL2110), or
the Direct Purchase Order Detail Entry screen (PCHL 2365), when a
commodity lineis selected. These screens allow the user to view
commodity detail for the line selected.

F5—Next The system retrieves the next document record, based on the document 1D
displayed on the screen. If there are no more records, an end-of-file
message is shown and processing begins with the first document record.

F7—Prior Pg The previous page of invoice commodity summary linesisretrieved and
displayed, based on the document ID and first commodity line displayed. If
the first commodity line is already displayed, an error message is shown.

F8—Next Pg The next page of invoice commodity summary linesis retrieved and
displayed, based on the document ID and last commaodity line displayed. If
the last commodity line is already displayed, an error message is shown.

FO—Link The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing

stops.
ENTER— The system retrieves the record, based on the document 1D entered. If the
Inquire document 1D currently displayed does not exist, an error message is
displayed and processing stops.
CL—Exit The system transfers to the previously viewed screen.

I nput Coding Instructions
Element Description

Invoice Seq Enter up to a 12-character ADPICS invoice ID to inquire on a specific
record. If the record does not exist, amessage is shown and processing
stops. When this screen is accessed from an associated screen with a
specific document record displayed, the document ID isretrieved.
(Required)

Invoice Number  The system retrieves the vendor’ s invoice number, based on the invoice ID
entered.

Purchase Order The system retrieves the purchase order 1D, based on theinvoice ID
ID entered.

Sate of Michigan, Version 4.1
All Rights Reserved © 1993 KPMG Peat Marwick




Reissue Date: April 1, 1996 A D PI CS Page: 5.1520-3

Terminal Users Guide
Inquiry

Invoice Total

Select Indicator

Req

LineNo

Quantity

Unit Cost

Taxes
Discounted Line
Total

Commodity ID

Commodity Name

The system retrieves the invoice total, based on the invoice ID entered.
Enter an‘S' inthisfield to select arequisition line. When F2 is selected,
the system transfers to the Requisition Detail Entry screen (PCHL2110).
This screen displays the requisition commaodity detail information.
(Optional)

The system retrieves the requisition ID and the requisition line number,
based on the Invoice ID entered.

The system retrieves the requisition line number, based on the Requisition
ID displayed.

The system retrieves the quantity, based on the Requisition ID displayed.
The system retrieves the unit cost, based on the Requisition ID displayed.

The system retrieves the taxes, based on the Requisition ID displayed.
(Not used in Michigan)

The system retrieves the line total including discount and taxes, based on
the Requisition ID displayed.

The system retrieves the commodity ID, based on the Requisition ID
displayed.

The system retrieves the commodity name, based on the commodity 1D
retrieved.
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5.1530 INVOICES BY PURCHASE ORDER/CONTRACT

PCHL1530 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM
LINK TO: INVOICES BY PURCHASE ORDER/CONTRACT PAGE 01 OF 01
PURCHASE ORDER/CONTRACT ID: POC0000018
S REQ ID
INVOICE NUMBER  STATUS  DATE COMMODITY LINE QTY INVOICED
POC0000018
2 POST 08/04/93 5000-5000000 001 1.00
F1-HELP F2-SEL INVOIC F5-NEXT
F7-PRIOR PG  F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Accounts Payable Inquiries menu (PCHL 1600) when F2 is
selected. Thisinquiry screen alows the user to inquire on invoice detail lines against agiven
purchase order.

For start-up processing, the current date and time are retrieved and moved to the appropriate
fields.

Available Function Keys
Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—Sd Invoic The system transfers to the Invoice Detail Entry screen (PCHL 1510), or
the Invoice Detail Entry screen for Progress Payments (PCHL 1515), for
the for the record marked with an S’ in the selection indicator column.
These screens allow the user to view quantity, cost, and commodity
information.
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F5—Next The system retrieves the next document record, based on the document 1D
displayed on the screen. If there are no more records, an end-of-file
message is shown and processing begins with the first document record.

F7—Prior Pg The previous page of invoice detail recordsis retrieved and displayed,
based on the purchase order/contract ID and first requisition ID displayed.
If the first invoice detail record is already displayed, an error message is
shown.

F8—Next Pg The next page of invoice detail recordsis retrieved and displayed, based on
the purchase order/contract ID and last requisition ID displayed. If thelast
invoice detail record is already displayed, an error message is shown.

FO—Link The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing
stops.

ENTER—Inquire The system retrieves the record, based on the document 1D entered. If the
document ID currently displayed does not exist, an error message is
displayed and processing stops.

CL—Exit The system transfers to the previously viewed screen.

I nput Coding Instructions
Element Description

Purchase Order/ Enter up to a 12-character purchase order or direct purchase order ID to
Contract ID inquire on a specific record. If the record does not exist, amessageis
shown and processing stops. (Required)

Select Indicator The system transfers to the Invoice Detail Entry screen (PCHL1510), or the
Invoice Detail Entry screen for Progress Payments (PCHL 1515), for the-fer |
the record marked with an ‘S’ in the selection indicator column. These
screens allow the user to view quantity, cost, and commodity information.

Req ID The system retrieves the purchase order or direct purchase order ID for each
invoice, based on the purchase order/contract ID entered.

Invoice Number  The system retrieves the vendor’ s invoice number, based on the requisition
ID displayed.
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Status

Date

Commodity

Line

Qty Invoiced

The system retrieves the status of the invoice detail line, based on the
invoice number displayed.

The system retrieves the last update date of the invoice detail line, based on
the invoice number displayed.

The system retrieves the valid commodity 1D(s) for each invoice, based on
the invoice number displayed.

The system retrieves the requisition line number(s) for each invoice, based
on the invoice number displayed.

The system retrieves the quantity invoiced for each invoice, based on the
invoice number displayed.
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5.1540 INVOICES BY VENDOR

PCHL1540 V4.1 ADVANCED PURCHASING/ INVENTORY 08/15/1994 12:00 PM
LINK TO: INVOICES BY VENDOR
VENDOR I1D: 000001 TEST VENDOR
FROM DATE: 09/09/95 TO DATE: 10/09/95
S REQ ID
INVOICE NUMBER STATUS DATE  COMMODITY LINE QTY INVOICED
POC000001800
2 POST 08/04/93 500 001 1.00
POC000001900
2 POST 08/04/93 500 001 1.00
F1-HELP F2-SEL INVOIC F5-NEXT
F8-NEXT PG FO-LINK

Screen Description

This screen is accessed from the Accounts Payable Inquiries menu (PCHL 1600) when F3is
selected. Thisinquiry screen allows the user to inquire on invoices for a given vendor.

For start-up processing, the current date and time are retrieved and moved to the appropriate
fields.

Available Function Keys
Function Key Action

F1—Help The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

F2—Sel Invoic The system transfers to the Invoice Detail Entry screen (PCHL1510), or the
Invoice Detail Entry screen for Progress Payments (PCHL 1515), for the for
the record marked with an ‘S’ in the selection indicator column. These
screens allow the user to view quantity, cost, and commodity information.
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F5—Next The system retrieves the next invoices by vendor record, based on the

vendor ID and date range displayed on the screen. If there are no more
records, an end-of-file message is shown and processing begins with the
first document record.

F8—Next Pg The next page of invoicesis retrieved and displayed, based on the vendor
ID, date range, and last invoice detail record displayed. If the last invoice
detail record is already displayed, an error message is shown.

F9—Link The system transfers to the screen identified in the “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, amessage is displayed and processing

stops.
ENTER— The system retrieves the invoices, based on the vendor ID and date range
Inquire entered. If the vendor ID currently displayed does not exist, or if no data

exists within the date range specified, an error message is displayed and
processing stops.

CL—Exit The system transfers to the previously viewed screen.

I nput Coding Instructions

Element Description

Vendor ID Enter up to a 10-character vendor ID to inquire on a specific record. If the

record does not exist, amessage is shown and processing stops. This
vendor ID must exist in the Vendor Table Inquiry screen (PCHL5200).

(Required)

Vendor Name The system retrieves the vendor name, based on the vendor 1D entered.

From Date The system defaults the from date to one month prior to the current date.
The user may overwrite this date by entering up to an eight-digit from date.
(Optional)

To Date The system defaults the to date to the current date. The user may overwrite

this date by entering up to an eight-digit to date. (Optional)

Select Indicator Enter an ‘S inthisfield to select aline. When F2 is selected, Fthe system
transfersto the Invoice Detail Entry screen (PCHL1510), or the Invoice
Detail Entry screen for Progress Payments (PCHL 1515),-fertherecerd
marked-with-an—S-inthe selection-indicator-column. These screens -allow
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the user to view quantity, cost, and commodity information._(Optional)

Req ID The system retrieves the purchase order or direct purchase order ID for each
invoice, based on the purchase order/contract ID entered.

Invoice Number ~ The system retrieves the vendor’ s invoice number, based on the requisition

ID displayed.

Status The system retrieves the status of the invoice detail line, based on the
invoice number displayed.

Date The system retrieves the last update date of the invoice detail line, based on

the invoice number displayed.

Commodity The system retrieves the valid commodity 1D(s) for each invoice, based on
the invoice number displayed.

Line The system retrieves the requisition line number(s) for each invoice, based
on the invoice number displayed.

Qty Invoiced The system retrieves the quantity invoiced for each invoice, based on the
invoice number displayed.
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5.1550 PAYABLE DOCUMENTS BY VENDOR

PCHL1550 V4.1 ADVANCED PURCHASING/ INVENTORY 05/17/1996 10:01 AM

LINK TO: PAYABLE DOCUMENTS BY VENDOR

VENDOR/MAIL CODE: 2751047710 /006 RADIO SHACK A DIVISION OF TANDY COR

FROM DATE : 04/17/1996 TO DATE: 05/17/1996 DOC IND: STATUS:

DOC

S DOCUMENT IND STAT REFER DOC VEN INVOICE NO DATE AMOUNT
472F6300529 CM NOPT 472V6200626 RS2364INV 05/14/1996
472F6300531 CM POST 472V6200633 INV2373RS 05/14/1996 633.50
472V6200624 VC POST 472N6402362 INV2362RS 05/13/1996 633.50
472V6200626 VC POST 472N6402364 RS2364INV 05/13/1996 633.50
472V6200633 VC POST 472N6402373 INV2373RS 05/14/1996 633.50

F1-HELP F4-VW HEADER F5-NEXT

F8-NEXT PG F9-LINK
G112 - INQUIRY SUCCESSFUL

Screen Description

This screen is accessed from the Accounts Payable Inquiries menu (PCHL1600) when F8 is
selected. Thisinquiry screen displays all of the payable documents (voucher, direct voucher and
credit memo) associated with a vendor and mail code combination. The inquiry search can be
limited based on the mail code, document status, document indicator, and date range
combination entered.

For start-up processing, the current date and time are retrieved and moved to the appropriate

screen fields.

Available Function Keys

Function Keys

F1—Help

F4—Vw Header

Action

The system transfers to the Help Inquiry screen (PCHL9000). This screen
displays help information for the screen being viewed when F1 is selected.

The system transfers to the Direct Voucher Header Entry screen

(PCHL 1800) for adirect voucher, the Voucher Header Entry screen
(PCHL1410) for avoucher, or the Credit Memo Header Entry screen
(PCHL1700) for a credit memo. These screens allow the user to view and
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update the document’ s header information, providing the user has
appropriate security.

F5—Next The system retrieves the next payable document record, based on the
vendor/mail code currently displayed on the screen. If there are no more
records, an end-of-file message is shown and processing begins with the
first document record.

F8—Next Pg The next page of payable documents (direct voucher, voucher, and credit
memo) is retrieved and displayed, based on the vendor ID, mail code, date
range, document indicator, status, and last payable document displayed. If
the last payable document is aready displayed, an error message is shown.

FO—Link The system transfers to the screen identified inthe “Link To” field,
providing the user has the appropriate security. If security does not allow
access to the screen number entered, a message is displayed and processing

stops.
ENTER— The system retrieves the record, based on the vendor ID entered. If the
Inquire vendor ID currently displayed does not exist, an error message is displayed

and processing stops.

CL—Exit The system transfers to the previously viewed screen.

Input Coding Instructions
Element Description

Vendor Enter up to a 10-character vendor 1D to inquire on a specific record. If the
vendor does not exist, amessage is shown and processing stops. When this
screen is accessed from an associated screen with a specific vendor record
displayed, the vendor ID isretrieved. Thismust exist in the Vendor Table
Inquiry screen (PCHL5200). (Required) |

Mail Code Enter athree-character mail code to inquire on a specific record. If the mail
code does not exist, amessage is shown and processing stops. If the user
enters asterisks (***), the system will retrieve documents for all mail codes
associated with the entered vendor ID. This must exist in the Vendor Table
Inquiry screen (PCHL5200). (Required) |

Vendor Name The system retrieves the vendor’ s name, up to 35 characters, based on the
vendor 1D entered.
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From Date

To Date

Doc Ind

Status

Select Indicator

Document 1D

Doc Ind

Stat

Refer Doc

Ven Invoice No

Date

The system defaults the from date to one month prior to the current date.
Enter up to an eight-digit beginning date to inquire for a different period of
time. This portion of the date range is based on the date that the payable
document was created. (Required)

The system defaults the to date to the current date. Enter up to an eight-
digit ending date to inquire for a different period of time. This portion of
the date range is also based on the date that the payable document was
created. (Required)

Enter the two-character document indicator (i.e., VC, DV, CM). If no
document indicator is entered, the system will retrieve all payable
documents. (Optional)

Enter the four-character document status (e.g., POST, NOPT). If no
document status is entered, the system will retrieve payable documents with
all statuses. (Optional)

Enter an ‘S’ in thisfield to select adocument. When F4 is selected, the
system transfers to the Direct Voucher Header Entry screen (PCHL 1800)
for adirect voucher, the Voucher Header Entry screen (PCHL1410) for a
voucher, or the Credit Memo Header Entry screen (PCHL1700) for a credit
memo. These screens allow the user to view and update the document’s
header information, providing the user has appropriate security. (Optional)

The system retrieves the payable document ID associated with the vendor
ID, mail code, date range, document indicator, and status entered.

The system retrieves the document indicator, based on the document 1D
displayed.

The system retrieves the status, based on the document 1D displayed.

The system retrieves the reference document, based on the document 1D
displayed. For vouchers, the reference document is the purchase order or
direct purchase order. For credit memos, the reference document isth